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CEL Course Design Worksheet

Note that CEL courses must be 4 units; in rare cases, with review and approval by the CEL Committee, departments might design a series of multiple CEL courses for fewer units (e.g. two consecutive 2-unit courses), but the total units across these courses should be at least 4 units.  Students will have to complete 4 units of CEL to meet the graduation requirement.  
Course Title: 

Department: 

	Draft a description that includes a few sentences about how integrating CEL into the course will: 

1. Help students to analyze/apply course concepts in real world contexts

2. Develop students’ skills and knowledge for informed and effective civic participation

3. Meet community-identified priorities/need and continue to the public good

4. Align with USF’s vision and mission

Example text (feel free to adapt this to your own course):
The community-engaged experience in this course will allow students to examine how course concepts and theories play out in a community setting, develop skills and commitments to participate effectively in civic life, and address community-identified priorities and needs to advance the public good. Thus, community-engaged learning helps USF fulfill its vision of developing leaders who will fashion a more humane and just world.




	Learning Outcomes: 

Using the following CEL learning outcomes, and your discipline-specific learning outcomes, draft 3-4 course outcomes that integrate both. Note which CEL outcomes are integrated into which of your course outcomes in parenthesis after each of your course outcomes in parentheses after each of your course outcomes (e.g. CEL 2). 

CEL Learning Outcomes

1. Analyze the dynamics, strengths, and priorities of a group, community, or environment with which students engage. 
2. Examine an environmental or social justice issue, including its roots causes, impacts, intersections with other issues, and possible solutions. 
3. Analyze one’s own and others’ beliefs, values, social identities, and world views and their implications for how one defines and contributes to the common good. 
Example of integrated outcomes from Dr. Evelyn Ho’s COMS 369- Communication and Health Disparities:
· Articulate the socio-cultural determinants of health and current research findings on the relationship of these determinants of health and health disparities. This will be accomplished through class discussions, reflections, reading questions, and exams. (COMS1) (CEL1)

· Analyze health disparities from post-positivist, interpretive, and critical perspectives and be able to state the different approaches, goals, and methods in reading questions, reflections, and exams. (COMS5) (CEL2)

· Synthesize research and the CEL-experience/knowledge in papers regarding using communication to improve a health disparity. As part of the project, students will submit three papers that build on one another. (COMS4, 5) (CEL2, 3)




	Assignments: 

Because reflection and assessment of student learning should happen throughout the course, most of your graded assignments should require students to draw on their community-engaged experience to reflect achievement of learning outcomes. List some assignments you will include in your course, and in 2-3 sentences, describe how they will integrate students’ community engagement, connect them to specific course learning outcomes, and provide the grade/point breakdown for each assignment. 

Example Assignments:
Reflection papers: Students will write a 3-4 page reflection paper at the midpoint and end of semester.  Prompting questions will be provided to guide students to think deeply about connections between classroom and community learning, complex social justice issues they are engaging, and how their own values and worldviews are being challenged and/or confirmed through their experience. These reflections will extend discussion-based opportunities happening weekly in class.

Final presentation: Students will work individually or in teams to present on the work of their community partner organization, the dynamics and characteristics of the community or population they serve, and social justice issue(s) they address. Students are expected to draw on multiple sources of information including (but not limited to) class readings, independent research, observations and interactions with community, and an interview with their community partner. Community partners will see a draft of this presentation and provide feedback prior to the final presentation to the class  to ensure accuracy and fair representation. Further, community partners will be invited to attend the final presentation.

Student Performance Evaluation: The community partner will complete a performance evaluation to provide feedback on student contributions to the organization.  The evaluation will be factored into students’ final grades. 




	Student Performance Expectations in Community: 

Create a list of expectations for how students will engage with community. Consider addressing things like how to community with site supervisors, appropriate attire, responsibility/accountability for completion of projects and service shifts, handling unexpected schedule changes, using proactive problem solving if issues arise etc. 

Example text regarding community-engaged hours requirements:
Students will undertake tasks and/or projects deemed useful by the organization and meaningful with regard to course learning outcomes. To fulfill your community engagement commitment will require XX hours (number of hours depends on course, but at least 20 are required) of your time, spread out over the semester.  Your community partner will work with you to determine your weekly onsite schedule.  If you are working on a project, XX number of your total hours may be completed offsite if that is agreeable to your community partner. 

Example text regarding student performance expectations from Dr. Evelyn Ho’s COMS 369- Communication and Health Disparities:

Because this classroom extends beyond the confines of USF, it is important to be clear about expectations and course policies regarding your work and time with community partners. You should view your work in the community as an extension of your work in this classroom and treat partners with the same level of professionalism and respect that you would give any other USF professor. You will work like an apprentice – someone who supports the essential work of the organization while engaging in hands on, supervised learning. Successful completion of your project will require you to interact meaningfully with organization staff and clients and function as participant observers while on site. 

To that end, I expect you to: 

· Build trusting relationships with your site supervisor, organization staff, and clients by demonstrating respect, curiosity, and humility. 

· Use professional communication in proactively working with community partners to set up visits to the organization, solicit feedback on project ideas, and convey emergency schedule changes.

· Show up on time or early, dress in accordance with organization’s policies, and be ready to be helpful (e.g. put your phone or other distractions away).

· Communicate any issues with your community partner to me as soon as possible so we can troubleshoot them together.

Just as you can fail a class for not showing up or failing to turn in assignments, you can fail this class through not adequately completing your CEL learning requirements or acting unprofessionally. 



	Community Partnerships: 

List your potential partner organizations, including contact person/site supervisors, website, and description of project or activity students will do with organization (if known). If you do not yet have community partners in mind, describe the types of partner organizations you intend to work with and the types of projects students might do. Describe how community partners organizations will act as co-educators, facilitating students’ learning in community. Also be explicit about how you and your community partners will stay in communication, and how community partner feedback will factor into students’ final grades. 

Example text regarding community partner role from Dr. David Silver’s ENVA 245- Community Garden Outreach course:

Community partners are co-educators in this class; they have learned about our class goals, have contributed readings, and helped design assignments. Your community partner supervisor will provide feedback on your performance that will be factored into your final grade. This semester we will be working with two community partners: The Dining Room at St Anthony’s in the Tenderloin or the USF Food Pantry in Gleeson Library.

The Dining Room at St Anthony’s: The Dining Room serves hot, nutritious meals every day of the year - or nearly one million meals a year. St. Anthony’s serves different types of people, including veterans, seniors, the working poor, homeless and low-income residents, recent immigrants, recent parolees, and the mentally and addictively ill, and serves each guest with dignity and respect. Whether in a residential hotel room or on the street, 83% of their guests live alone, and the Dining Room is a place to share stories and smiles. More than one-third of St. Anthony’s guests rely on these meals as their only source of food each day.

The USF Food Pantry: The University of San Francisco’s Food Pantry was established during the fall 2018 semester and is available to all undergraduate and graduate students enrolled at the university. The pantry is meant to provide an intermediate solution for students who are experiencing food insecurity, which means having limited or uncertain access to a sufficient quantity of food. Our contacts for this project are the Associate Vice Provost/Dean of Students and Program Assistant for the Office of the Dean of Students.




	CEL Course Content: 

As you plan the content and activities for each class session, consider where and how you will integrate: 

· An orientation to community-engaged learning 
· Orientations to community partner organizations 

· Opportunities for group reflection (discussions, case studies, etc.)

· Content that will contextualize student’s community engagement (e.g. articles, guest speakers, media, etc. on relevant populations and justice issues) 

Example text:

CEL Orientation: Staff from the Leo T. McCarthy Center for Public Service and the Common Good will lead us through an interactive orientation to prepare us for our community engagement. (Insert into weekly class session description)

Community Partner Orientation: Community partners will come to class to provide 10 minute presentations on their organizations and the project students will undertake this semester.  (Insert into weekly class session description)

Reflection: In addition to reflection assignments, we will engage in bi-weekly reflective discussions during which you will have a chance to share insights, questions, and challenges that have emerged through your community engagement and seek feedback from peers. (Insert into syllabus section on Community- Engaged Learning and/or into weekly class session description)

Content: (list readings and guest speakers relevant to community engagement in your weekly class sessions)
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